
 

PosiƟon Title: Social Media Intern (Bilingual Chinese and English) 
LocaƟon: Remote 
PosiƟon Type: Part-Time Internship 
DuraƟon: 3 Months (StarƟng immediately) 
CompensaƟon:  Unpaid with future opportunity for employment 

About Us 

Wen Future Capital Management is a dynamic hedge fund management company. Our core 
mission is to strategically manage a pool of capital—sourced from high-net-worth individuals 
and institutional investors—to generate exceptional returns. Our expertise involves smart 
investment decisions, managing financial risk, and continuously monitoring the performance of 
our portfolios to ensure sustainable growth. 

Job Overview 

We are seeking a creaƟve and moƟvated bilingual (Chinese & English) Social Media Intern to 
assist in developing and execuƟng social media campaigns, managing our brand’s online 
presence, and creaƟng engaging markeƟng materials. This role is ideal for someone passionate 
about digital markeƟng, content creaƟon, and social media trends. You will work independently 
to enhance brand awareness, engage with our audience, and drive campaign performance. 

 

Key ResponsibiliƟes 

1. Social Media Campaign CreaƟon & ExecuƟon 

 Assist in brainstorming, planning, and execuƟng social media campaigns. 



 Develop content calendars aligned with markeƟng goals. 

 Research industry trends and compeƟtor strategies to opƟmize campaigns. 

 Track and report on campaign performance using analyƟcs tools. 

2. Social Media Account Management 

 Schedule and publish posts across plaƞorms (Instagram, Facebook, LinkedIn, TwiƩer/X, 
TikTok, etc.). 

 Engage with followers by responding to comments, messages, and menƟons. 

 Monitor brand menƟons and parƟcipate in relevant online conversaƟons. 

 Collaborate with influencers and brand advocates for partnerships. 

3. Content & MarkeƟng Material CreaƟon 

 Design graphics, videos, and other visual content using tools like Canva, Adobe CreaƟve 
Suite, or CapCut. 

 Write compelling capƟons, blog posts, and ad copy. 

 Assist in creaƟng email markeƟng materials and newsleƩers. 

 Ensure brand consistency in all content. 

4. AnalyƟcs & ReporƟng 

 Track KPIs (engagement, reach, conversions, etc.) and provide insights. 

 Generate monthly reports on social media performance. 

 Suggest improvements based on data analysis. 

5. Community & Trend Engagement 

 IdenƟfy and leverage trending topics, hashtags, and challenges. 

 Foster relaƟonships with online communiƟes and brand advocates. 

 Stay updated on plaƞorm algorithm changes and best pracƟces. 

 

Experience & QualificaƟons 

Required: 



 Currently pursuing or recently completed a degree in MarkeƟng, CommunicaƟons, 
Digital Media, or a related field. 

 Familiarity with major social media plaƞorms (Instagram, TikTok, LinkedIn, Facebook, 
TwiƩer/X). 

 Basic graphic design skills (Canva, Adobe Photoshop, or similar). 

 Strong wriƟng and communicaƟon skills. 

 Ability to mulƟtask and meet deadlines. 

Preferred (but not required): 

 Previous internship or personal experience managing social media accounts. 

 Knowledge of SEO, email markeƟng, or paid social ads. 

 Experience with analyƟcs tools (Google AnalyƟcs, Meta Business Suite, etc.). 

 Video ediƟng skills (CapCut, Premiere Pro, Davinci, etc.). 

 

SoŌ Skills & AƩributes 

 Bilingual in English and Chinese. 

 CreaƟve thinker with an eye for design and storytelling. 

 Highly organized with strong aƩenƟon to detail. 

 Self-starter who can work independently and collaboraƟvely. 

 Adaptable to fast-changing social media trends. 

 PosiƟve aƫtude and willingness to learn. 

 

Learning OpportuniƟes & Perks 

 Hands-on experience in social media strategy and digital markeƟng. 

 Gain experience working in the financial industry. 

 Opportunity to build a porƞolio with real campaign results. 

 flexible hours 

 AŌer 3 month opportunity to join the company. 



 

How to Apply 

Interested candidates should submit: 

 Resume 

 Porƞolio or examples of previous social media/content work 

 Brief cover leƩer explaining why you’re a good fit 

Deadline: StarƟng date as soon as available 

 

Contact InformaƟon 

Wen Future Capital Management, LLC 

WenNewman@WenFuturesCapital.com 

(469) 418-6479  

 


